TEMPLATE LETTER FOR COUNTY BUDGET OFFICE OF CHARTER COUNTIES
Insert your information in the highlighted spaces or rephrase as necessary for your situation.
Date
Insert Budget staff name, County Budget Office
Mailing Address

City, WA  Zip
Subject:  Funds Collected Under RCW 36.22.170 / HB 1386 – “Commissioner’s Dollar”

Dear County Budget Staff or insert staff name:
I am writing on behalf of the _________ museum/historical society/heritage organization to inquire about county funds collected from HB 1386, passed by the Washington State Legislature in 2005 and codified as RCW 36.22.170. As you know, Section (1)(a) of the RCW increased the surcharge from $2.00 to $5.00 for each document recorded. The legislation requires that $1.00 of the surcharge “…shall be deposited in the county general fund to be used at the discretion of the county commissioners to promote historical preservation or historical programs, which may include preservation of historic documents.” 
Our ______museum/society is seeking information regarding the budgeting of funds collected by our county since the 2005 implementation of this provision. Specifically, we would appreciate receiving a summary report of the budgeted funds collected from the $1.00 surcharge as follows:

· Budget information for the monies collected in 2005, 2006, 2007, and 2008

· Current balance of unbudgeted monies collected for HB 1386 / RCW 36.22.170
This funding for preservation purposes is being made available to museums, historical societies and others in the heritage community around the state through a variety of mechanisms. We would like to be part of the process in creating similar opportunities for our county.

We appreciate your assistance and look forward to hearing from you. My contact information is listed below for your reply or if you have questions. Thank you.
Sincerely,

Your signature
Your title
Your contact information if different from below

Organization 
Address, City, WA Zip
Phone numbers; Email address
Cc:
copy to your county commissioner if appropriate


copy to your Board president or appropriate organization contact 
